Apology letter Guide

Your Name/Title:
Date:
To the presiding Local Court Magistrate or District Court Judge at the respective location.

Introduction:

 
(1) Inform the court of your name, age, role (family), where you are currently located and what you are doing for work or would usually do for work. 

(2)  Advise the court of your remorse, shame and insight into the offending while acknowledging the harm it has caused or could have caused on the victims, utlise life experiences to show how you have gained this insight, for e.g: talk about how you have seen the impact of drug use on families through attending support groups or mention how you have seen the impact of drink driving on families through the completion of the traffic offenders program. 

(3) Discuss the steps you have taken to rehabilitate yourself (counselling, programs etc). 

(4) Advise the court of what the implications of a criminal conviction or driver license disqualification will have on your employment and why. 

(5) Discuss your personal commitments, such as family or friends who depend on you for financial l and personal support in their day to day lives.

(6) Outline any community support/work/charity you have been involved in (provide certificates if possible).

(7) Discuss any issues that may cause you hardship or impaired your decision making at the time of the offending (mental health or physical health issues you have).

(8) Advise the court that you will not reoffend and how this has been an experience you have learnt from.


NOTE: Please ensure your letter is signed and dated.



